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1 GIOI THIEU TONG QUAN

1.1 SigningHub: gidi phap quan ly quy trinh va ky tai liéu dién tr

SighingHub 13 gidi phap hoan chinh cho quy trinh tao 1ap, phé duyét, theo ddi trang thai va ky sé/ky

dién tlr trén cac tai liéu, van ban, chirng tir dién tir. Nguoi dung cé thé dé dang truy cap hé thong

tlr moi thiét bj (PC/SmartPhone/Tablet), xac thuc chit ky trén tai liéu theo thai gian thuc va dp dung

cong nghé ky s& tir xa (SCAL1 & SCAL2). Cac chirc ndng chinh cta hé théng SigningHub bao gém:

v

v

Tao lap quy trinh ky theo cdc md hinh ky tuén ty, ky song song, ky tuy bién theo quy trinh
thyc té.

Dinh kém tap tin trong quy trinh ky hodc cho phép thay d6i ddi twgng tham gia quy trinh
ky trong thao tac nghiép vu.

Chuan ky dién tlr co ban, ky s6 nang cao (AdES) va ky s& ddm bao (QES) theo cap d6 xac
thyuce dién tlr EU elDAS.

Tich hgp véi cac irng dung bén thi ba qua REST API, cho phép tao 1ap tai khoan quan tri, tai
khoan nguoi dung va quy trinh ky.

Cung cap chirng c& dién t&r qua Module Audit Trail sdn cé trén hé thdng SigningHub, cho
phép tai vé chirng cr d€ lwu trir lau dai.

1.2 Co ché quan ly theo cip d6 Enterprise - User

SigningHub cung cdp nhiéu lya chon dé quan ly cac tai khoan dich vy, bao gdm tai khoan doanh

nghiép (Enterprise) va tai khoan ca nhan thuéc doanh nghiép (Personal/Enterprise User). Quan tri

doanh nghiép (Enterprise Administrator) c6 thé phan quyén, tao/moi ngudi dung tham gia tai khoan

doanh nghiép hodc cau hinh cac tham sd chi tiét khac nhu:

v
v

v

v
v

Chinh slra nhan dang thuong hiéu, giao dién co ban (mau sic, phéng chit...).

Tao mau quy trinh va chi dinh cac dinh dang tai liéu thudc mau quy trinh, bao gom: thit ty
ky, vi tri ky, ddc quyén di kém tai liéu.

Tao cac nhém nhé va danh ba nhém dé ngudi dung dé dang chon d6i tuwong ky trong quy
trinh ky.

Quan ly thuw vién van ban chung cho doanh nghiép

Quan ly dung lvgng lwu trir va cdc thudc tinh ki thuat lién quan.

1.3 Tailiéu tham chiéu

Tai lieu hwéng dan c6 tham khdo ngudn SigningHub Web Manual cla hiang Ascertia. Khuyén khich

ngudi dung tim hiéu thém céc tinh ndng khdc theo link sau dé tang trai nghiém khi st dung.

SigningHub API Documentation: https://manuals.ascertia.com/SigningHub/8.2/Web/



https://manuals.ascertia.com/SigningHub/8.2/Web/
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D3i v&i chirng thu s6 SCAL2, ngudi dung can cai dat (rng dung di dong theo phién ban 10S hodc
Android. U'ng dung dwoc phat trién bdi hing Ascertia — nha cung cap giai phap ky s6 tir xa ADSS
Server.

2 CAU HINH ’NG DUNG DI PONG SHS

2.1 Cau hinh Ian dau
Dé sir dung dich vu ky s8 tir xa vai chirng thu s6 SCAL2 ctia SAVIS (ndi bd), ngwdi dung thuc hién cac
thao tac nhu sau:

1. Tai &ng dung SHS trén Appstore hodc Google Play. Chi y nha phat trién |3 “Ascertia”
App Store Preview

Open the Mac App Store to buy and download apps.

SH8 5
Ascertia
Designed for iPad

2. M& rng dung trén di déng tai man hinh dang nhap an biéu twgng & dé cai dat, nhap duwong

dan https://web1.signinghub.vn:82 nhu hinh dudi day. An ndt “SAVE” & géc trén bén phai
man hinh dé& lwu céc tham sé.

09:08 il LTE € 09:09 il LTE €3 09:09 il LTE €
< search «search < Search
< CANCEL  APP SETTINGS SAVE CANCEL  APP SETTINGS SAVE
CHANGE SERVER CHANGE SERVER /
huy.doquang@savis.vn
| https://web1.signinghub.vn:82 | https://web1.signinghub.vn:82

Remember Me
TEST URL TEST URL

= ®
Contact Us. Settings| About
Your app is configured and ready to go
—



https://apps.apple.com/us/app/sh8/id1591593099
https://play.google.com/store/apps/details?id=com.sh80&hl=vi&gl=US
https://web1.signinghub.vn:82/
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3. DPing nhap tai khoan dugc glri qua Email v&i tén dang nhap 1a email va mat khiu cho trudc.
Lwu y: thay d6i mat khau ca nhan ngay khi dang nhap thanh céng trén cng Web hodc Mobile
App nhu hinh duéi day.

wll LTE EB ol LTE EB) ol LTE 09:30 il LTE EB

DASHBOARD ﬁ SETTINGS < PROFILE

I Profile | General

SAVIS
Change Password

Hello
SAVIS SH Admin

Dashboard Signatures \
DelegstedSloning Security Question \

New Workflow
Locale
Documents SECURITY SETTINGS
Enterprise

Biometric Login
Notifications

Settings

O

PENDING

0 0 1

IN PROGRESS = DECLINED COMPLETED

About

i)
&
2
&
®
=

Contact Us

=

Logout

All Documents >

Remote Authorisation >

4. Dang ky thiét bi di dong vdi tng dung SigningHub bang cach an vao dong “Remote
Authorization”. U'ng dung s& yéu cau di¥ liéu sinh trac hoc (VD: Van tay, FacelD, v.v...) dé kich
hoat.

il LTE 68 09:39 il LTE EB) 09:39 il LTE 63

DASHBOARD Ig DEVICE REGISTRATION REMOTE AUTHORISATION

Hello
SAVIS SH Admin

©

Device Registered
O Face ID oK

PENDING

0] 0) 1

IN PROGRESS = DECLINED COMPLETED

All Documents

Remote Authorisation
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5. Sau khi dang ky thanh cong, &‘ng dung s& yéu cau xac thuc sinh trdc hoc mdi khi cé yéu cau ky
gulri tdi tai khodn SigningHub. Hién &rng dung chua cho glri Push Notification nén ngudi dung
phai 4n thd céng nit “Remote Authorization” nhu tai buédc 4 khi thyc hién ky.

09:45 wil LTE €D

ol LTE EB wil LTE ED

REMOTE AUTHORIS... CANCE DASHBOARD 2

DASHBOARD 2

Hello E.@ Hello
SAVIS SH Admin Do Quang Huy

Do you wish to authorise?

Document ID: 2599

Document Name: Bieu mau dang ky nghi, sang khach
hang

R
@ Shared By: Do Quang Huy

PENDING

0] 0) 1

IN PROGRESS = DECLINED COMPLETED

PENDING

0] 0) 1

IN PROGRESS | DECLINED COMPLETED

All Documents

All Documents N
Remote Authorisation

Remote Authorisation

3 Hwéng dan sir dung SigningHub vé&i &ng dung di dong

Céc hang muc chi tiét dugc mé ta tai muc 6.4 Ky tai liéu trong quy trinh theo tai liéu
“Huong dan su dung SH User Guide v.1.0”.

--- K&t thac tai liéu ----


https://llnacademy-my.sharepoint.com/:b:/g/personal/huy_doquang_savis_vn/EbSFPYMhC-hIjQsGLjW8axIBQGzZQmfwsd888ZvEKflEhA?e=G3HHLM
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